     SANTA PAULA ELEMENTARY SCHOOL DISTRICT
                                  PERSONNEL COMMISSION
      201 S. Steckel Drive, Santa Paula, CA  93060 (805) 933-8810
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INSTRUCTIONS:  Print in ink or type.  Information on this application will be used to assess your skills and background.  Answer all questions completely and accurately.  It is your responsibility to assure that your application contains sufficient detail for us to determine your qualifications.  Résumés and other unsolicited materials will not be considered in lieu of information requested on this application.  If you need additional spaces to answer any questions, you may attach extra sheets.  A supplemental questionnaire and/or certification may also be required, please check the job announcement for additional application requirements.  An application must be submitted for each position.  Applications must be received by 3:30 p.m. on the filing deadline. Postmarks will not be accepted.

Last Name

First
Middle
________________________________________________________________________________________________________________________________________________
Street Address or P.O. Box

City

State
Zip Code
_______________________________________________________________________________________________

Home Phone # 


Work Phone#

Cell #


Email Address (if applicable)

EDUCATION and TRAINING  
(NOTE:  You may be required to submit verification of coursework/education.)


COLLEGES, UNIVERSITIES

AND/OR TRADE SCHOOL
LOCATION

CLASS/PROGRAM
# OF UNITS

DEGREE




​




























ADDITIONAL INFORMATION: 


LICENSES/CERTIFICATIONS: 

Ca. Driver’s License No. ________________________________

Expires: ______________________________________

Other No.
 ____________________________________________

Expires: ______________________________________

SPECIAL SKILLS:  Knowledge of machines or equipment or other skills related to this position: __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXPERIENCE:  THIS SECTION MUST BE COMPLETED.  RÉSUMÉS ARE NOT ACCEPTED IN LIEU OF THIS COMPLETED APPLICATION.  This application is used as a reference during the examination process.  List any pertinent experience you believe qualifies you for the position.  Begin with your present or most recent experience.  Account for all time during the last ten years.  You may attach additional sheets if needed to complete this application. 

	Employer/Company Name:


	Describe your duties:



	Address: (Street Address)

	

	(City, State, Zip)

	

	Job Title:                                        

	Reason for Leaving:

	Salary: (Per Hr./Mo.)
$             
	Employment Dates: (Month/Year)


	Supervisor’s Name:                                         Supervisor’s Phone Number:
                                                          


	Employer/Company Name:


	Describe your duties:



	Address: (Street Address)


	

	(City, State, Zip)


	

	Job Title:                                        

	Reason for Leaving:

	Salary: (Per Hr./Mo.)
$             
	Employment Dates: (Month/Year)


	Supervisor’s Name:                                         Supervisor’s Phone Number:
                                                          


	Employer/Company Name:


	Describe your duties:



	Address: (Street Address)


	

	(City, State, Zip)


	

	Job Title:                                        

	Reason for Leaving:

	Salary: (Per Hr./Mo.)
$             
	Employment Dates: (Month/Year)


	Supervisor’s Name:                                         Supervisor’s Phone Number:
                                                         


	Employer/Company Name:


	Describe your duties:



	Address: (Street Address)


	

	(City, State, Zip)


	

	Job Title:                                        

	Reason for Leaving:

	Salary: (Per Hr./Mo.)
$             
	Employment Dates: (Month/Year)


	Supervisor’s Name:                                         Supervisor’s Phone Number:
                                                         


May we contact your present employer?  ____ Yes
____ No

READ CAREFULLY BEFORE SIGNING:  I certify that all statements made in this application are accurate and true to the best of my knowledge.  I understand and agree that any misstatements, omissions, or falsifications of material fact, herein will cause forfeiture of all rights, terms, conditions and privileges of employment with the Santa Paula Elementary School District.  I hereby authorize all previous employers and listed references to give any and all information regarding my employment.  
Signature of Applicant:____________________________________________________________________Date:__________________________
The Governing Board and the Personnel Commission of the Santa Paula Elementary School District are committed to equal opportunity for all individuals in education.  Employment shall be free from discrimination based on sex, gender, race, color, religion, national origin, ethnic group, sexual orientation, marital or parental status, physical or mental disability, section 504 disability or any other unlawful consideration.

Classified Application—Rev. 02/09
SANTA PAULA ELEMENTARY SCHOOL DISTRICT
Classified Human Resources Office

201 S. Steckel Drive, Santa Paula, CA  93060
CONVICTION REPORT
All applicants MUST complete this form even if applicant has had no convictions.

As part of the recruitment process, all applicants will be required to complete a separate form to report ALL convictions on their record; there is no time limit on this requirement.  A conviction record does not automatically exclude applicants from employment in the Santa Paula Elementary School District; persons with a conviction record may be employed.  Each case is decided on its individual merit and conviction record.  California law requires that all classified public school employees be fingerprinted prior to and as a condition of employment.  Fingerprints will be submitted to the Department of Justice for a Criminal History Report.  Employees will not be able to begin their assignment until fingerprint clearance has been received by the Human Resources - Classified Office.   This information will be kept confidential and separate from your job application.
	Print the exact title of the position for which you are applying:




Last Name

First
Middle
Street Address or P.O. Box
City

State
Zip Code
Home Phone # 


Work Phone#

Cell #


Email Address (if applicable)
Falsification of this form or omission of any convictions will result in your application being disqualified.  This information will be kept confidential and separate from your job application.
Have you ever been convicted for violation of any law, police regulation, or ordinance? 
 (  Yes

(  No
If the answer is “YES”, list all such cases below.  Provide complete information.  If additional space is needed, continue information on the reverse side of this form.

List all convictions except minor traffic infractions.

	CHARGE OR NATURE OF OFFENSE
	DATE OFFENSE OCCURRED
	DISPOSITION/PENALTY


	
	
	

	
	
	

	
	
	


I understand that failure to complete this form, omission of convictions, or falsifying of material facts may result in my disqualification, rejection of application, removal from the eligibility list, or immediate dismissal from employment with the Santa Paula Elementary School District.

I certify and declare under penalty of perjury that the foregoing is true and correct.

SIGNATURE:  








DATE:





611-7 Conviction Report – Rev. 02/09
SANTA PAULA ELEMENTARY SCHOOL DISTRICT
Classified Human Resources Office

201 S. Steckel Drive

Santa Paula, CA  93060

APPLICANT FLOW RECORD

Completion of the applicant flow record is voluntary.  The information you provide will be used for statistical purposes only and will not affect the selection process or be used in evaluating your application.  Please complete and return this form with your application.  This information will be kept separate from your job application.
	Print the exact title of the position for which you are applying:




Last Name

First
Middle
Street Address or P.O. Box
City

State
Zip Code
Home Phone # 


Work Phone#

Cell #


Email Address (if applicable)
	Date of Birth:                                                                        


	Gender:

( Female
( Male
	Do you have relatives working for this school district?    ( Yes     ( No

If yes, please list names(s):



CHECK THE ONE BOX THAT BEST DESCRIBES YOUR ANSWER IN EACH GROUP.

	Education:

· Less than 12th grade                                                          (  AA/AS

· HS diploma or GED                                                           (  Bachelor Degree

· ________ years of college – no degree                            (  Graduate Degree


	How did you hear of this opening?

  (  District Job Announcement                          (  Organization/Group (Name) ____________________

  (  Friend/Relative                                             (  District Web Site

  (  Newspaper (Name) __________________ (  Other ______________________________________




For this section, indicate here if you are of Hispanic or Latino origin by checking the box below or leaving it blank. Then, regardless of your response, continue on to the “Race” section below and check all boxes for the race(s) you identify with.
·  Yes, I am Hispanic or Latino.
	Race (Please check all that apply):

(   American Indian or Alaska Native
· Asian Indian

· Black or African American
(   Cambodian

(   Chinese

· Filipino
	· Guamanian
· Hawaiian
· Hmong
(   Japanese
(   Korean

· Laotian
	· Other Asian 

· Other Pacific Islander
· Samoan

· Tahitian

(   Vietnamese

(   White


I understand that this information is to be used for statistical purposes only and will not affect the selection process.  I certify that the above information is true to the best of my knowledge.

Signature: ________________________________________________________
Date: ___________________________
Applicant Flow Record—Rev. 02/09
CLASSIFIED EMPLOYMENT APPLICATION








Print the exact title of the position you are applying for: _________________________________________________





Have you graduated from High School or passed the GED?  	YES____	NO ____





Name of School and location: _____________________________________________________________________________





Language(s), other than English, which you are fluent in:





LANGUAGE #1: ____________________________________	Speak ____	Read ____	Write ____





LANGUAGE #2: ____________________________________	Speak ____	Read ____	Write ____





Individuals protected by the Americans with Disabilities Act (ADA) may request accommodation, if needed, for the testing process of any job classification.  Official documentation must be submitted to the Classified HR office no later than 3:30 p.m. of the final filing date.  


�


Veterans may claim credit for service or disability by submitting their DD214 with the employment application – applicable only to entry level, open examinations.  
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